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	Animal Ethics 
Incident Report




It is the responsibility of the Chief Investigator to ensure the Ethics Office is contacted immediately regarding any incident, serious or unexpected adverse event. Failure to do so may result in discontinuation of approval and/or disciplinary action.

About this Form
The Animal Ethics Committee (AEC) must be notified IMMEDIATELY in writing, using this form, of any unexpected incidents or complications that result in death, euthanasia or pain and suffering for animals used in any project approved by the AEC.
You may be required to submit an Amendment Request alongside or shortly after your Incident Report. Amendment Request forms can be downloaded from the Federation University Animal Ethics website, here, under the heading ‘Forms’ and ‘Modifying an approved project.’
If you have any queries about whether or not you are required to submit an Incident Report or require urgent assistance to manage an Incident, please contact the Ethics Team via email at research.ethics@federation.edu.au.

Completing the Form
This form can be completed on your computer using the tab key to move through the template. The response area will expand to fit the content. Click inside a checkbox to record a Yes/No response. 
Please do not alter any part of the form, and answer all relevant questions.

Submitting your Report
Complete the report form and submit via email to the Coordinator, Research Ethics research.ethics@federation.edu.au, cc’ing all co-investigators.  


Please delete this instruction page before submission.



PROJECT DETAILS
	HREC Approval No:
	Click or tap here to enter text.

	Project Title:
	
Click or tap here to enter text.
	Chief Investigator:
	
Click or tap here to enter text.
	Other Project Personnel:
	
Click or tap here to enter text.
	Name of the person completing this form:
	
Click or tap here to enter text.


INCIDENT DETAIL
	Date of Incident:
	Click or tap to enter a date.

	Location of Incident:
	Click or tap here to enter text.


	Details of Incident:
Describe what happened. Include details of any symptoms and/or signs exhibited by the animal.  For example, weight loss, diarrhea, vomiting respiratory difficulty, collapse, abdominal swelling or other signs of injury, distress, or found dead.
	Click or tap here to enter text.


	Probable cause of Incident:
What treatments/procedures had been performed on the particular animal(s) prior to the event? Include a timeline of events if relevant.
	Click or tap here to enter text.


	Redial action taken:
For example, pain relief administered and animal monitoring changed/vet called/animal euthanised.
	Click or tap here to enter text.


	What additional immediate / long-term actions are being taken to prevent a recurrence?
For example, modification to procedures or experimental design, housing, monitoring or researcher/student training or supervision?
	Click or tap here to enter text.


	Is there any other information or comment you wish to provide in relation to this event?
	Click or tap here to enter text.




Supporting Documentation
If applicable, please list all attachments relevant to this Incident.  These should be submitted for review by the Committee as separate and unnumbered, but clearly labelled, attachments to this Incident Report. 
	Document Name
	Version Date

	Click or tap here to enter text.
	Click or tap to enter a date.
	Click or tap here to enter text.
	Click or tap to enter a date.
	Click or tap here to enter text.
	Click or tap to enter a date.

* Copy additional lines here, as needed.

Submitting your Report 
This Incident Report should be submitted via email to the Coordinator, Research Ethics research.ethics@federation.edu.au, cc’ing all co-investigators.

Note, if the incident requires changes made to the project, an Amendment Request must also be submitted to the Animal Ethics Committee for approval.  Amendment Request forms can be downloaded from the Federation University Animal Ethics website, here, under the heading ‘Forms’ and ‘Modifying an approved project.’
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