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	Animal Ethics Annual / Final Project Report



About this Form
This progress report form should be used to inform the Animal Ethics Committee (AEC) of project progress.  Note, the same form is used for both annual and final reports. 
It is a condition of approval that progress reports are submitted annually.  Progress reports are due in January each year and cover project activity for the preceding calendar year. It is the responsibility of project personnel to take note of the report due dates which are noted on project approval notices. Failure to submit reports is a breach of compliance and project approval, which may result in ethics approval lapsing.
Amendment requests will not be considered if annual reporting requirements are not met.
A final report must be submitted within one month of completion of the project. If the project does not proceed or is discontinued, for any reason, please advise the Committee by submitting a final report.
The AEC may conduct random audits and / or require additional reports concerning the project as part of the requirements for monitoring.

Please note: For HDR candidates, this progress report is a separate requirement, in addition to your HDR Candidature annual report, which is submitted mid-year to research.degrees@federation.edu.au 

Completing the Form
This form can be completed on your computer using the tab key to move through the template. The response area will expand to fit the content. Click inside a checkbox to record a Yes/No response. 
Please do not alter any part of the form, and answer all relevant questions.

Submitting your Report
Complete the report form and submit via email to the Coordinator, Research Ethics research.ethics@federation.edu.au, cc’ing all co-investigators.  

Deadlines
Annual Reports
Annual reports are due in January each year, reporting on project activity for the previous calendar year.

Final Reports
Final reports are due at project completion or within one month of approval expiry.  A final report may be submitted prior to expiry of ethics approval.  Submission of a final report will close ethics approval.  Closed projects cannot be reopened.

Please delete this instruction page before submission.



PROJECT DETAILS
	AEC Approval No:
	Click or tap here to enter text.

	Project Title:
	Click or tap here to enter text.

	Chief Investigator:
	Click or tap here to enter text.

	Other Project Personnel:
	Click or tap here to enter text.

	Name of the person completing this form:
	Click or tap here to enter text.

	Date of AEC Approval:
	Click or tap here to enter text.



REPORTING JURISDICTION 
This project took place / will take place in:
	☐
	Australia
	☐
	Victoria

	
	
	☐
	New South Wales

	
	
	☐
	Tasmania

	
	
	☐
	Queensland

	
	
	☐
	South Australia

	
	
	☐
	Western Australia

	
	
	☐
	Northern Territory

	
	
	☐
	Australian Capital Territory

	☐
	Overseas
Please identify the country/region: Click or tap here to enter text.



PROJECT STATUS
	☐
	Annual Report 
	☐
	Yet to start / project planning

	
	
	☐
	Continuing
Expected completion date: Click or tap to enter a date.
Please select the current stage of this project:

	
	
	
	☐
	Data collection 

	
	
	
	☐
	Data analysis

	
	
	
	☐
	Write up of results

	
	
	
	☐
	Other: Click or tap here to enter text.

	☐
	Final Report *  
	☐
	Complete
Completion date: Click or tap to enter a date.

	
	
	☐
	Abandoned / Withdrawn
Provide reason: Click or tap here to enter text.


* If this is a Final Report, your ethics approval will be closed off and cannot be reopened.  Continuation or recommencement of a project following a final report will require submission of a new application.

CHANGES TO PROJECT
If you need to make any changes to your project after approval, you will first need to submit an Amendment Request. Amendments may include:
· extension of approval period;
· changed project personnel;
· changed data collection method(s);
· changed species or animal numbers;
· changed data collection location; and/or
· any other changes to your project methodology.
Note, continuation of ethics approval is on the condition that the project is conducted in compliance with AEC approval, and that any amendments are approved by the Animal Ethics Committee.

Have amendments been made to the project since your last report?  
If this is your first annual report, note any amendments since project approval. 
	☐
	No

	☐
	Yes 
	List all amendment details:
Click or tap here to enter text.




Do you propose to make further changes?
	☐
	No

	☐
	Yes
Download Amendment Request form from the (website) and submit it to the Animal Ethics Committee via email for approval. 
Please note: Extensions will not be granted retrospectively. Apply well prior to the project end date, to ensure continuity of ethics approval.



TRAINING
Provide details of all training undertaken by members of the project team for the purpose of this project.
	Trainee Name:
	Click or tap here to enter text.

	Technique/Procedure:
	Click or tap here to enter text.

	Trainer’s Name:
	Click or tap here to enter text.

	Trainer’s Level of Experience:
	Click or tap here to enter text.

	When and how was competency in the technique tested?
	Click or tap here to enter text.

	Date of training:
	Click or tap to enter a date.

*Copy and paste this table for each person involved in the project, as applicable.

STORAGE OF DATA
Please indicate where you are storing the data collected during the course of this project.
	☐
	At my place of work
Details: Click or tap here to enter text.

	☐
	Other location
Details: Click or tap here to enter text.
Note, arrangements for material held in other locations should be documented (Australian Code for the Responsible Conduct of Research: 2.2.2)


RESEARCH / TEACHING PROJECT SUBJECTS
Have there been any events that might have had an adverse effect on the animal subjects OR unforeseen events that might affect continued ethical acceptability of the project? Please clearly differentiate between speculation and fact.
Note, it is AEC policy that all unexpected deaths or adverse events are reported.
	☐
	No

	☐
	Yes
	Were these adverse events reported to the Animal Ethics Committee? 

	
	
	☐
	Yes

	
	
	☐
	No
Please explain why you have not yet submitted an Adverse Event form.
Click or tap here to enter text.
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Please state the number and type of animals approved for use by the AEC for this project (in approved application and any subsequent amendment/s), and the number actually used/involved.  If there is discrepancy between these numbers, explanation must be provided.
Note, species of conservation significance include those that are endangered or critically endangered.  For more information, please see the Victorian government’s threatened species list, or equivalent in the relevant jurisdiction, here: chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://www.environment.vic.gov.au/__data/assets/pdf_file/0025/707416/FFG_Threatened_List_June_2024.pdf
	Species name
	Common name
	Endangered species
Select this box if this is a species of conservation significance
	State / jurisdiction animals were handled/ trapped/ observed/ etc
For example, ‘Vic’ or ‘Nepal’
	Number approved for use by the AEC 
Including numbers approved via Amendment Requests.
	CUMULATIVE project total 
Excluding re-trapped animals.
	Number used/ involved DURING THE REPORTING YEAR
	If there is variation between the number approved and number used/involved, provide detail here
If this is not a Final Report, your reason for a lower number of animals used than approved may be ‘project is ongoing’ 

	Click or tap here to enter text.
	Click or tap here to enter text.
	☐
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	☐
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	☐
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.


*Add additional lines, as required
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PROJECT SUMMARY AND FINDINGS
Using lay language, provide a short summary of the project and results of the project so far.
Notes: 
· If this an annual report, please also briefly indicate next steps.
· If this is a final report, please also provide detail about how the aims of the project, as stated in the application for approval, were achieved (or not achieved).
	Click or tap here to enter text.




Has this project’s methodology changed from what is currently approved by the Animal Ethics Committee?
	☐
	No

	☐
	Yes
	Have you submitted/attached an Amendment Request for this change?

	
	
	☐
	Yes 

	
	
	☐
	No
If you have made changes, but not requested AEC approval, provide detail as to why this has not yet occurred:
Click or tap here to enter text.



For Laboratory projects: Has the wellbeing of the animals been consistent with that anticipated in the project?
	☐
	N/A

	☐
	Yes

	☐
	No
Details: Click or tap here to enter text.



DATA COLLECTION AND IMPACTS ON ANIMALS
Provide detailed information on the data collection method.
	Click or tap here to enter text.




Provide detailed information of any possible deleterious impact(s) on the animals.
	Click or tap here to enter text.
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INTENTIONAL / UNINTENTIONAL ANIMAL DEATH 
Have any animals used for this project died, either intentionally or unintentionally? 
	☐
	No 

	☐
	Yes

	
	State / Jurisdiction
For example, ‘Vic’ or ‘Nepal’
	Species name
	Common name
	Cause of death 
Provide as much detail as needed to here to understand whether this was an intended procedure, or the circumstances of unintended death.
	Intentional death(s)
Select this option if animals were euthanized, for example
	Annual number during year
	CUMULATIVE total for project

	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	☐
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	☐
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	☐
	Click or tap here to enter text.
	Click or tap here to enter text.



If unintentional deaths have occurred, what steps have you taken to ensure further deaths do not occur?
	Click or tap here to enter text.
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Dissemination of Research
(Australian Code for the Responsible Conduct of Research 4.4-4.12)
As a signatory of the ANZCCART Openness Agreement, Federation University makes the following commitments:
1. We will be open about our involvement in the use of animals in research or teaching.
2. We will enhance our communications with the media and the public about our use of animals in research or teaching.
3. We will be proactive in providing opportunities for the public to find out about research or teaching involving animals.
4. We will report annually on our efforts to improve openness in our use of animals in research or teaching.

Provide details of research dissemination activities to date which support the commitments of the ANZCCART Openness Agreement during the reporting period.  Please include links or attach additional material if relevant.
Notes: 
· This information will be used to meet our institutional annual reporting requirements, as required by the ANZCCART Openness Agreement
· If you are unable to provide any examples for the reporting period, please provide reasons why.  Examples include, but are not limited to the stage at which the research is or commercial in confidence considerations.
	Click or tap here to enter text.




Provide details of any research dissemination outcomes resulting from this project for the reporting period, in addition to those listed above.
	Click or tap here to enter text.




If this is your FINAL REPORT, how will project findings be disseminated to peers, colleagues, and the wider community?
Please select all applicable responses.  Include detail of any previous/existing publications/presentations related to this project. 
	☐
	Conference papers
Details: Click or tap here to enter text.

	☐
	Journal article(s)
Details: Click or tap here to enter text.

	☐
	Book
Details: Click or tap here to enter text.

	☐
	Thesis

	☐
	Other
Details: Click or tap here to enter text.

	☐
	Project findings will not be disseminated.  
Please explain: Click or tap here to enter text.




Submitting your Report 
In submission of this report, the Chief Investigator and named co-investigators confirm that the research has been conducted in compliance with the Act; the Code; Federation Guidelines and Standard Conditions of AEC approval.

This completed annual/final report form should be submitted via email to the Coordinator, Research Ethics research.ethics@federation.edu.au. 

Co-investigators must be copied in email submission of this Progress Report.  
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