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Is the date of the 

supply before 
01 Jul 2000? 

Is the payment for 
the supply of goods 

or services? 

Is GST included in 
all items on the 

invoice? 

Is the invoice a valid  
Tax Invoice? 

Is the invoice for less 
than $75.00, 

not including GST? 

Has an ABN been 
obtained? 

Process invoice as 
GST Free 

Exempt - blank - Free 

Process GST Plus 
items as 

Non Capital Items 
Taxable – AU1 – AO 

Capital Items 
Taxable – AU1 - AC 

Process non GST 
items as GST Free 

Exempt 
- blank - 
FREE 

 

DO NOT 
Process Payment 
Contact Associate 
Director, Financial 

Accounting & Systems 
for advice. 

Process GST items as 
GST Plus 

Non Capital Items 
Taxable – AU1 – AO 

Capital Items 
Taxable – AU1 - AC 

Process non GST 
items as GST Free 
Exempt – blank - FREE 

Process invoice as  
GST Free 

Exempt - blank - FREE 
 

Process invoice as 
GST Free 

Exempt - blank - FREE 
 

Process invoice 
as GST Plus 

Non Capital Items 
Taxable – AU1 – AO 

Capital Items 
Taxable – AU1 AC 

 

Is the 
payment  

to be made to 
a staff 

member? 

* Start Here * 

Use Staff Payment 
GST Processing 

Flowchart 

No 

Yes 

Yes 

Yes 

Yes 

Yes 
No 

No 

Does the invoice 
indicate clearly the 

nature of the purchase 
and the suppliers ABN? 

 Yes 

No 

Yes 

Has an ABN Statement 
By Supplier or a 

Deduction Variation 
certificate been 

obtained? 

No 

No 

Supplier payment will be subject to 
No ABN Withholding Tax. 

Process invoice as GST Free 
Exempt - blank - FREE 

Deduct Withholding Tax of 46.5% 
of the total invoice value. 

Pay the net invoice value to the 
supplier and send copy of invoice 

to Taxation Officer. 

No 

Yes 

Is the supplier 
registered for GST? 

 
Process invoice as  

GST Free 
Exempt - blank - FREE 

No 

Yes 

No Yes 

No 

Is the supplier 
registered for GST? 

Yes 

No 

A valid tax invoice: 
-Has suppliers identity & ABN 
-Has the date of the transaction 
-Has description of what was 
 purchased 
-Ids the GST plus & free items 
-States GST amount or total  
 includes GST 
-Issued by supplier and was     
 intended to be a Tax Invoice 


